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) 8 Sep 09
VACANCY ANNOUNCEMENT BSaYIR: 1% Cut-off: 10 Aug 09
Closing Date 2™ Cut-off: 24 Aug 09
#17H:
Date of Issue 27 Jul 09
1.J83E 4 Job title ( %#k Grade 5 /BFEMKLAD 2 ) SEANH | 4B EFB Area of Consideration
Production Specialist, #165 oot o | IBMLCIHARERE (HBM)
Current MLC/IHA Employee within Activity
(£ EHFE) X 3 MLC/IHA it % 8 (B EEM)
SPEETIRETS T L% #) Acceptable Trainee Level: 1-3 1% Current MLC/IHA Employee in commuting distance
X =#H% []HEER L &R&% LI EE®R O BMLCIHAEEE(LEB RE)
Administrative  Blue Collar Trade Security Medical Current MLC/IHA Employee Japan Wide
2. EBBx Activity [] 4488 Off Base Applicant

U. S. Naval Ship Repair Facility & Japan Regional Maintenance Center,

Yokosuka (SRF-JRMC)

Lifting & Handling Department (C-700), 5.E A DFEEE Type of Employment
Crane Maintenance Division (C-730), X MLC
Bridge Crane Branch (C732) L] IHA LI HPT
EN#IHFT Working Place: 178%™ JAET Tomari-cho, Yokosuka X & A Permanent

3. ENFE B REwork Schedule (3840 FFRE Fllhraw ) L] BRE Limited Term ( _» A Months)

£17% 8 Work Days : AEH - £EHR
7SR - /KEE Work Hours/Recess Period 08:00 — 16:45/12:00 — 12:45
[1 7 #) Night Shift X &% Overtime  [X] H3k Business Travel

6. FE N A Duties

Reviews crane repair documents, estimating required parts, material and manning. Maintains parts and material
inventory. Coordinates crane maintenance scheduling. Prepares specifications for contractor maintenance work.
Maintains a crane inspection and maintenance schedule. Tracks crane maintenance and repair status. Performs on-site
evaluation of necessary repairs for planning and estimation. Reviews new lifting and handling equipment procurement
specifications. Acts as point of contact for contractors. Develops a knowledge of weight handling equipment part
suppliers and maintains vendor catalogs.

Performs other related or incidental duties as assigned.

7.BREH. B4 Qualification / Physical Requirements

a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work. If applicant does not have such
work experience, completion of 4-years college/university in a related field may qualify him/her at 1-5 level.

b. Must possess certification and maintain training required by the Na vy Crane Center for Crane Maintenance personnel.

. Knowledge of maintenance and repair of crane mechanical, structural and electrical systems.

d. Skill in operating computer software, such as Microsoft Word, Microsoft Excel, Microsoft Outlook, and Microsoft Access databases.

e. Ability to review crane repair documents/instructions to determine required actions and to estimate required parts, material and manning.

f. Ability to speak, read, and write English at average proficiency level (LAD- 2).

o

*An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as below.
1-4: a. One year of clerical, technical, or administrative work experience in any field. If applicant does not have such work experience,
completion of 4-years college/university in any field may qualify him/her at 1-4 level.
1-3: a. One year of general work experience. If applicant does not have such work experience, completion of 2-years junior college/2-years of
technical school or 4-year degree in any field may qualify him/her at 1-3 level.
In addition, qualification #b for 1-5 level is not required at 1-5 and 1-4 levels.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

REAN English Language Proficiency : DLZ\E@ L None D*ﬂff& Basic |Z|1:Pi'f’& Intermediate Diff& Advanced D#%Eﬁ'o)ﬁléjj Exceptional

=2 Educational Background : NA | $a85F5E. 18 T 5T License/Certificate Required : NA
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8. 1IR3 %+ M Application and Associated Documents Working
Condition

*[X] 2= IG5 AR Application for Vacancy Announcement

*X] PR 752 FEE Resume of Specialized Work Experience

*MEE AL Complete * in [] BAZE T Japanese [X] #EET English [] £% 5 T4 Either

X Navy ¥ L=t o2 —RT0OI L— A T+ U RBLUERADIRAENOE L
(ChSOMHEE 14 F/FLIL 13FH/TEERSAERA, )

Copy of certification required by the Na vy Crane Center for Crane Maintenance personnel.
(This certificate is not required at 1-4 and 1-3 levels.)

(] BEE % EEME L Copy of Driver's License

MXEZBEDEEN AT %+ DDE L Certificate of English Proficiency (Copy)

X180 AENF ZREfFT L. IGEBEDEERS EFT- KA ZE LV RIEMEE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)
X BAEEZEUNDFIEL, SHEANBEZIERU/NRR— ~EIED 3 E— For non-Japanese citizen applicant,
copy of Alien Registration and Passport/Visa Copy

9. EWEIRH% Office to Submit

WE A MLCIHAGER) &8 (EREXRR) T, RHEAENEBVEY ., LEVERHYMZHEMEADE VR, B
ERELTTS, SR@VBYE. (HROBAXAERRS— FEBEFRHI VS —TOLERBREENIFHO 6
OOBKY, ##06 0 OB E TIRHAIAETY, )  Office to submit is different for Current MLC/IHA Employees
versus Off Base Applicants.  Please ensure to submit required application documents to the right office. Applications
must be received by the closing date of the Vacancy Announcement. (Application Drop Box under the HRO Gate
Office counter is accessible from 0600 to 1800.):

(F®) LRWEB4ED “SREH" AR MLC/IHARREDHDIZE. B EHER) M oDBHFETE/H LK
YEFTOTITEET S, When item #4, “Area or Consideration” above shows “Current MLC/IHA employees” only, Off
Base applicants will be rated ineligible.

1. AE (B MLC/IHA fE%8) 2% Current MLC/IHA Employees must submit to:
T238-0001 #Z)|| BB E ;AT 1 &, Box 22 T238-0001 1 banchi Tomari-cho, Yokosuka, Box 22

KEBEHBLEEMBANERE (N132) COMNAVFJORJAPAN, Human Resources Office (HRO) Yokosuka
R #R/Extension 243-8152 JN Employment Division (N132)

2. 5B (JETEXER) 1R Off Base Applicants must submit to:

T238-0011 fZS) 1| EHEEHRHAER 1-6 FFEEIL 4R T238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(m)EIBEEFTEEFHEERBEBEE A (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—R Management Section

TEEE&E S Phone 046-828-6959

Z{THER - ARE—&0E. 0830-1730 (HAMER B %) Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese
Holidays) *ERAEHEO BRI 5IZHEBLEHE T &LV, Please contact LMO/IAA for questions on conditions of
employment.

MR For Official Use

SAEMIRE 2 E  Activity POC : SRFIRMC, Manpower Division (Code 1160), ' (DSN) 243-4553 / 4554

PD No.: SRFJRMC-732-001 PD is accurate and current. Certified by Activity: hk ‘ HRO: (7/20)mm7/24 ms 7/24

SEREEZHER-LTWEWMEE BEOXRRICAEY FH A, Incomplete applications will not be considered.
RESNFISEEHEIEHSREL LEFA,  Submitted applications will not be returned.
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